













































































of absence in accordance with the Ohio Revised Code, and appropriate rules of the Department of
Administrative Services: uniformed service leave, unpaid leave, Family/Medical leave and disability
leave.

Section 2. Authorization for Leave. The authorization of a leave of absence without pay (as described
under OAC 123:1-34-01) is a matter of administrative discretion. The Employer shall decide in each
individual case if a leave of absence is to be granted, and is within the limitations of the appropriate
DJFS rules, Ohio Revised Code, Ohio Administrative Code, Personnel Procedure Manual, and terms of
this agreement where applicable.

A leave of absence shall be requested and authorized on a form designated by the Employer.

Section 3. Reinstatement from Leave. Upon completion of a leave of absence, the Employee is to be
returned to the position formerly occupied, or to a similar position if the Employee’s former position no
longer exists. Any replacement in the position while an Employee is on leave is to be on a temporary
basis. An Employee may contact the Employer prior to the expiration of said leave, and be granted a
reasonable extension for a justifiable cause.

An Employee may return to work before the scheduled expiration of leave if requested by the Employee
and agreed to by the Employer. If an Employee fails to return to work at the expiration of an approved
leave of absence, and does not submit a resignation, the Employee will be considered absent without
leave and shall be subject to immediate termination.

Section 4. Vacation Credit. An Employee on leave of absence without pay does not earn vacation credit.
However, the time spent on authorized leave of absence is to be counted in determining length of
service for purposes of extended vacation eligibility or other purposes where tenure is a factor.

Section 5. Abuse of Leave. If a leave of absence is granted for a specific purpose, and it is found the
leave is not actually being used for such purpose, the appointing authority may cancel the leave and
direct the Employee to report for work by giving written notice to the Employee.

ARTICLE 29
BEREAVEMENT

Section 1. At the beginning of each contract year (July), each Employee will be entitled to up to twenty
four (24) hours of bereavement leave with pay at the regular rate, for the death of any immediate
family. Immediate family is defined in Article 24 section 11. Where extenuating circumstances exist, an
Employee may request up to five (5) additional days, in accordance with Article 24, Sick Leave, and
subject to the approval of the Director. Extensions may be subject to verification.

Section 2. At the End of each contract year, any unused bereavement leave will be eradicated.
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ARTICLE 30
PERSONAL LEAVE

Section 1. Crediting of Personal Time. Upon the beginning of each contractual year, Employees shall
receive forty (40) hours of personal time.

Section 2. Notification by Employee. When an Employee wishes to use less than eight (8) hours of
personal time, he/she shall request such time at least twenty-four (24) hours in advance. Personal time
requests of eight (8) hours or more shall require at least forty-eight (48) hours advance notice. In the
event of an emergency or extenuating circumstances, the advance notice requirement may be waived
by the supervisor and as approved by the Director/designee. Requests in cases of emergent or
extenuating circumstances shall not be unreasonably denied.

Section 3. Charging of Personal Time. Personal time may be taken in increments of one quarter (1/4)
hour.

Section 4. Accrual of Personal Time. Personal time shall be credited at the beginning of each contract
year January 1. Personal leave not utilized during the contact year will be paid, not to exceed sixteen
(16) hours, in the pay check which includes June 30.

Section 5. New Hires. No personal time may be used by initial new hires during the first nine months of
their_probation.

ARTICLE 31
PERSONNEL FILES

Section 1. It is recognized by the parties that the Employer may prescribe regulations for the custody,
use, and preservation of the records, papers, books, documents, and property pertaining to the
Employer or his/her Employees. However, to the extent that any records, papers, or other documents
covering members of the bargaining unit are not legitimately considered unavailable to review by such
members, Employees shall have access to their individual personnel files for review during normal
business hours. Any Employee wishing to examine his/her personnel files shall make prior request to do
so and receive approval of the Employer or his/her designated representative. The Employee may be
accompanied by a Union representative.

Section 2. For the duration of this agreement, and any extensions hereof, if an Employee, upon
reviewing his/her personnel file, disputes the accuracy in those documents to which he/she has access,
the Employee may request the Employer in writing to investigate the disputed information.

The Employer shall, within a reasonable time after receiving the request from the Employee, make a
reasonable investigation of the disputed information, and shall notify the Employee of the results of the
investigation and the action he/she plans to take with respect to the disputed information. The
Employer shall remove from the personnel file any information that cannot be verified or that is found

to be inaccurate.

Section 3. If, after such determination the Employee is not satisfied, he/she may write a brief statement
of his/her position on the disputed information and such statement shall be attached to the file. In any
subsequent transfer, report or dissemination of the disputed information which includes a statement by
the Employee, the Employer may include a written statement that he/she has reasonable grounds to
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believe that the dispute is frivolous or irrelevant and the reasons for this belief.

Section 4. This article is written in accordance with Chapter 1347 of the Ohio Revised Code and O.R.C.
Section 149.43 shall be amended so as to comply with any future amendments or rule adopted and
promulgated with respect to the above-mentioned Chapter. Any such amendments mandated by law
upon the County shall be made a part of this article. Additionally, the parties recognize the requirement
to comply with public records statutes as applicable.

ARTICLE 32
INCLEMENT WEATHER

A. The Department may be officially closed by the Director. Should the Department close, the
procedure located in the Personnel Policy Manual will be followed. If the county is closed by the
County Commissioner’s Office, Employees will not have to report to work unless required to by
the Department.

B. Whenever the Department is officially closed due to weather or other emergency conditions,
Employees will be paid for those hours they were scheduled to work, at their normal rate of pay.
Such paid hours shall not be computed as hours in active pay status for the purpose of
computing overtime.

C. Employees not scheduled to work (i.e., sick leave, vacation, leave of absence) are not entitled to
pay for the hours the Department is closed due to weather or other emergency conditions.

D. Upon request of the Employee and the approval of the Director, absences due to weather
conditions when the Department if not officially closed may be charged to available vacation,
personal, or unpaid leave.

E. Employees required to work by the Employer on a day on which the Department and/or the
county has been closed due to weather or emergency conditions shall be compensated at time
and one-half for all hours worked, or shall be granted compensation in the form of time off, at
time and one-half, at the discretion of the Director. It is understood that compensation may be
in the form of time off, where such time worked does not exceed forty (40) hours in one (1)
week’s work.

ARTICLE 33
HOURS OF WORK AND OVERTIME

Section 1. The normal work week for all Employees covered by the terms of this agreement shall be
forty (40) hours, exclusive of the time allotted for meal periods, and shall commence at 12:01 a.m. on
Sunday of each calendar week, and end at 12:00 midnight the following Saturday. The Employer shall
establish the work hours and may establish flexible work hours. Work hours shall be adjusted for pre-
scheduled appointment(s) and extended hours (during the work week, Monday-Friday) before and after
core hours (core hours being 8:00 a.m. to 4:30 p.m.), to cover work needs within the forty (40) hour
work week and as approved by the supervisor. Any permanent change in established flexible hours by
the Employer shall be submitted to the Union seventy-two (72) hours in advance of such change.
Section 2. The parties recognize that the Employer may utilize a flexible work schedule within the
typical work week described in this section, in order to allow an Employee to take time off at straight
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time pay in a work week where the Employee has worked overtime on a given day or days, at the
discretion of the Employee, but subject to workload demands and subject to the provisions of this
section. When an Employee is required by the Employer to actually work more than forty (40) hours in
one (1) work week, compensation shall be at one and one-half (1 1) times his/her regular rate of pay for
such hours worked in excess of forty (40). “Active pay status”, as used herein, is defined as actual hours
worked holidays, vacation and bereavement leave.

Section 3. There shall be two (2), fifteen (15) minute rest periods on each regular shift each workday.
This time represents actual time away from the Employee’s duties. The rest periods may not be used
immediately before or after the meal period, at the start or end of a shift, nor may they be combined or
accrued.

When Employees work beyond their regular quitting time, the Employer shall provide each Employee
with additional rest periods, prorated at five (5) minutes after each two (2) hours worked.

Section 4. An Employee may elect to convert up to fifty (50) hours of overtime to compensatory time
off in lieu of overtime pay. Such election must be made at the time the overtime is worked and only for
overtime of one (1) hour or more. Such election must be for the full incident of overtime worked (e.g. an
Employee cannot elect to split three [3] hours of overtime as part compensatory and part paid). A
request to use compensatory time must be approved in advance. Compensatory time not used within a
calendar year will be paid within the first pay period of January; therefore, Employees may elect
compensatory time for any overtime worked up to December 31st of any calendar year. Compensatory
time may not be used in the same pay period in which it is earned and may not be used between
January 1 and January 15 of any calendar year. Compensatory time may not be used during any
scheduled work period in order to earn overtime, holiday pay (i.e., compensatory time cannot be
requested for a designated holiday in order to receive compensatory pay in addition to holiday pay for
the same day) or additional compensatory time. Compensatory time will be used concurrently with
Family and Medical Leave.

Whenever the Employer determines that an economic hardship exist, the Employer may establish that
overtime compensation be in the form of compensatory time, provided notice is given to the affected
Employees before the overtime is worked.

Section 5. The Employer will not routinely assign work normally performed by bargaining unit personnel
to supervisory personnel in an effort to prevent bargaining unit Employees from working overtime
hours. Nothing in this section shall prohibit the Employer from assigning work to any available
personnel during emergency situations.

Section 6. “Hot-Line” or on-call pay for Social Services Workers will be paid per day of on-call status:
Monday, Tuesday, Wednesday, Thursday and Friday thirty-five ($35.00); Saturday and Sunday — forty-
five ($45.00)._“Hot-Line” or on-call pay on Holiday’s will be seventy-five (75.00)

Section 7. The Employer shall endeavor insofar as may be reasonably practicable to make equal
distribution of overtime opportunities within departmental job classifications. Whenever the Employer
determines it necessary to have Employees work overtime, the Employer will arrange for overtime as
follows:
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A. Request the Employee who is performing that work to work the overtime required when the
overtime is needed;

B. If the first Employee refuses, request the Employee who is qualified, who is the most senior
Employee within that classification and work unit, and who normally performs the duties
requiring the overtime in the work unit when overtime is needed;

C. If the first Employee and second Employee refuses, call the next most senior Employee who is
gualified within the classification and within the work unit;

D. If the first, second and third Employees refuses, call any available Employees, in order of
seniority within the classification and within the work unit, who are presently qualified to
perform the work, without further training, and;

E.  Assign the overtime to the least senior Employee in the classification and in the work unit.

ARTICLE 34
HOLIDAYS

Section 1. Employees are entitled to the following paid holidays as provided in this section:

New Years Day Columbus Day

Martin Luther King Day Veterans Day
Presidents Day Thanksgiving Day
Memorial Day Day after Thanksgiving
Juneteenth Christmas Eve
Independence Day Christmas Day

Labor Day

Section 2. Any work performed by an Employee on any one of the days listed in Section 1 shall be paid
for at the rate of one and one-half (1}%) times the Employee’s straight time hourly earnings, in addition
to the holiday earnings.

Section 3. Employees shall be paid for eight (8) hours at their straight time hourly rate for each of the
holidays listed in Section 1 above when no work is performed on such holidays.

Section 4. If a holiday occurs during a period of paid sick leave or vacation leave, the Employee will
draw normal pay and will not be charged for sick leave or vacation leave.

Section 5. In addition to the holidays enumerated in Section 1 of this article, any day passed by state
legislation shall be included as a holiday. Juneteenth will be recognized on a date determined by the
County Commissioners for all Huron county entities.

ARTICLE 35
VACATION

Section 1. Full-time Employees are entitled to vacation with pay after one (1) year of continuous service
with the Employer. The amount of vacation leave to which an Employee is entitled is based on length of
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service as follows:

Length of Service Vacation
Less than 1 year None

1 Year, but less than 8 years 80 hours
8 years, but less than 15 years 120 hours
15 years, but less than 25 years 160 hours
25 years or more 200 hours

Section 2. New Employees of the Employer may be entitled to vacation service credit earned in other
state or local government agencies in Ohio during previous periods of employment.

Each Employee of the Employer who had been employed previously by the Employer, with an
interruption in his/her term of service not exceeding ten (10) years for whatever reason, shail be
entitled to a credit for such prior service for purposes of computing vacation time and accumulated sick

leave only.

Employees previously employed by another palitical subdivision may also be entitled to a prior service

credit.
Prior service shall mean any service with the Employer, the state, or any political subdivision of the State

of Ohio.

Section 3. Vacation is credited each biweekly pay period at the following rates:

Vacation Credit /Pay Period
80 hours 3.104 hours

120 hours 4.6 hours

160 hours 6.2 hours

200 hours 7.7 hours

Section 4. No Employee will be entitled to vacation leave nor payment for accumulated vacation under
any circumstances until he/she has completed one (1) year of employment with the Employer.

Section 5. Vacations will be scheduled in accordance with workload requirements of the individual
divisions.

Section 6. Vacation shall be taken at times mutually agreed to by the Employer and the Employee. Any
Employee requesting vacation time shall do so on a first-come, first-served basis, making such written
request to the immediate supervisor, in minimum units of one quarter (1/4) hour. The Employer will
notify Employees requesting vacation on a first-come, first-served basis within two working days of their
request if it is approved or denied.

Vacations will be scheduled in accordance with the workload requirements of the individual divisions.
The Employer has the right to deny vacation requests if workload requirements so mandate.

Section 7. Employees of the Department of Job & Family Services may accumulate unused vacation
time up to a maximum limit of three (3) years. Should a situation arise where an Employee has properly
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requested and been denied forty (40) consecutive hours of vacation or more, due to operational needs,
twice or more in any calendar year, such Employee’s request for carryover of vacation shall be approved
by the Employer, or an Employee may elect to turn in up to forty (40) hours of vacation time for pay,
rather than carry over such time. Requests to convert vacation time to pay in these instances must be
submitted to the Director by November 15 of the applicable calendar year.

Section 8. Employees shall forfeit their right to take or to be paid for any vacation leave to their credit
which is in excess of the accrual for three (3) years. Such excess leave shall be eliminated from the
Employee’s leave balance.

Section 9. Days specified as holidays in accordance with this agreement shall not be charged to an
Employee’s vacation leave.

Section 10. An Employee is entitled to compensation, at his current rate of pay, for the prorated portion
of any earned but unused vacation leave for the current year to his credit at time of separation, and in
addition, shall be compensated for any unused vacation leave accrued to his credit for the three (3)
years immediately preceding the last anniversary date of employment.

Section 11. If an Employee, while on vacation, contracts an illness or injury or experiences a death in
the family which would warrant bereavement leave or sick leave had the member been at work, such
Employee shall, upon showing proper evidence acceptable to the Employer, be allowed to charge such
absence to sick leave or bereavement leave rather than to vacation leave.

Section 12. In the case of the death of a county Employee, the unused vacation leave and unpaid
overtime to the credit of any such Employee shall be paid to the Employee’s spouse or to his estate, as
applicable.

Section 13. Bargaining unit Employees on vacation may, upon request, have their paystub
mailed to their home.

ARTICLE 36
PERS PICK-UP

The Employer agrees to pay the Employees’ share of the Public Employees Retirement System (PERS)
deduction through the salary reduction method. Such payments shal! be for a maximum of ten percent
(10%) of an Employee’s gross salary and shall be made subject to the approval granted by the United
States Internal Revenue Service.

ARTICLE 37
HEALTH AND MEDICAL COVERAGE

Section 1. The Employer agrees to provide to full-time bargaining unit Employees the same health and
medical plan as that provided by the Huron County Board of Commissioners, through a group insurance
plan, to other County Employees. Effective May 1, 2011, bargaining unit Employees shall pay the same
cost for insurance as other Huron County Employees.

Section 2. The parties do hereby agree that should the County and the County Employees form an
Employee Review Committee on health benefits, such committee shall include the participation of at
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least one (1) bargaining unit Employee as a representative of the bargaining unit.

Section 3. The Bargaining Unit Employees shall pay monthly premium contributions based on the Huron
County Health Insurance medical election and type of coverage selected.

ARTICLE 38
WAGES

Section 1. Employees in the bargaining unit will be placed in the following job groupings:

GROUP A GROUP B

Current Title Current Title

Clerical Specialist 1 Clerical Specialist 2
GROUP C GROUPD

Current Title Current Title

Account Clerk Eligibility Specialist 1
Secretary Child Care Case Worker*
GROUP E GROUP F

Current Title Current Title

Child Care Certification Specialist* Social Services Worker 3

Eligibility Specialist 2

Employment Services Counselor

Investigator 2

Social Services Worker 2 *Current Employees with specific duties

Section 2. The following new hire pay range schedule has been established:

Group A | GroupB | GroupC | GroupD | Group E Group F

$14.71 | $15.38 $16.52 $17.81 $18.14 $22.04

On January 1, 2025 all bargaining employees will receive a one-time adjustment to their current base

rate according to the above pay scale.

On January 1, 2026 all bargaining employees will receive a $ 1.00 base rate hourly pay increase.
On January 1,2027 all bargaining employees will receive a $ 1.00 base rate hourly pay increase

Section 3. Upon hire, an Employee may be initially placed on the appropriate schedule a maximum of
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five (5%) percent above the minimum rate if the Employee’s qualifications and prior experience are
fundamentally greater than those required for the position.

Section 4. Upon promation, Employees will receive the minimum rate of the group promoted into or a
three and one-half (3 and 1/2%) percent per hour increase, whichever is greater. No additional
increases will be granted to promoted Employees until the next contract anniversary date.

Section 5. Upon voluntary demotion to a position in a lower job grouping, an Employee will receive pay
in the lower range equal to the same percentage the Employee has progressed through his/her current
pay range, according to the schedules listed under Article 38, Section 2. For example, if the Employee is
50% through their current range, they will be placed at the rate that would equate to 50% through the
range assigned to the lower-rated position.

Section 6. Any Employee actually holding an Associate’s Degree shall be entitled to an educational
supplement in the amount of thirty-five cents ($.35) per hour. Any Employee actually holding a
Bachelor’s Degree shall be entitled to an educational supplement of sixty cents (S 0.60) per hour. Any
Employee with a Master’s Degree will be compensated with an educational supplement of eighty-five
cents (5.85) per hour. An Ohio Licensed Social Worker (LSW) with a Bachelor’s degree will receive an
additional twenty-five cents (.25) per hour to the above educational supplement. Ohio Licensed Social
Worker (LSW) With a Master’s degree will receive fifty cents (.50) per hour to the above educational
supplement. Ohio Licensed Independent Social Worker (LISW OR lisw-s with a Master’s Degree will
receive an additional seventy-five cents (.75) per hour. This supplement will be added to the Employee’s
base rate of pay for the purpose of calculating overtime and leave pay. Employees must provide
documentation of education level to personnel office in order to receive educational supplement.

Section 7. Any Employee who has been assigned by the Director to perform bilingual duties shall
receive an additional pay supplement of eighty cents (0.80) per hour. This supplement will be added to
the Employee’s base rate of pay for the purpose of calculating overtime and leave pay. The assignment
of bilingual duties shall be solely at the discretion of the Director.

Section 8. Employees shall be reimbursed for licensure and certification renewal fees (LSW AND

LISW) that are required by management and/or included in their position description in order to
perform the functions of their job.
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ARTICLE 39
LONGEVITY

Section 1. Effective with the first pay of January 1, 2025, longevity compensation shall be as set forth
below:

Years of Completed Service Longevity Amount Per Hour
3 $0.20
4 $0.25
5 $0.30
6 $0.35
7 $0.40
8 $0.45
9 $0.50
10 $0.55
11 $0.60
12 $0.65
13 $0.70
14 $0.75
15 $0.80
16 $0.85
17 $0.90
18 $0.95
19 $1.00
20 $1.05
21 $1.10
22 $1.15
23 $1.20
24 $1.25
25+ $1.30

Section 2. Employees shall be entitled to longevity based upon completed years of service as of January
1 of each applicable year. Longevity adjustments, as applicable, shall occur in the first full pay period of
January.

Section 3. Employees with 25+ years will begin to receive an additional $0.05 increment in accordance
with the above chart for every additional completed year of service they reach in January of each year.

ARTICLE 40
STATE LEGISLATED MONEY

During the existence of this agreement, should the Ohio General Assembly enact legislation that
provides additional funds or reduces monies to the Ohio Department of Job & Family Services for use by
County Job & Family Services, both parties may agree to meet within thirty (30) days of passage to
negotiate the distribution of such funds.
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ARTICLE 41
SEVERABILITY

Section 1. This agreement supersedes and replaces all pertinent statutes and civil service rules and
regulations over which it has authority to supersede and replace. Where this agreement makes no
specification about a matter, the provisions of applicable law shall prevail. If a court of competent
jurisdiction finds any provision of this agreement to be contrary to law, such provision shall be of no
further force and effect, but the remainder of the agreement shall remain in full force and effect.

Section 2. The parties agree that should any provision of this agreement be found to be invalid, they will
schedule a meeting upon the written request of either party within thirty (30) days at a mutually
agreeable time to negotiate a mutually satisfactory modification.

ARTICLE 42
APPLICATION OF OHIO CIVIL SERVICE LAW

Section 1. The Employer and the Union agree that, for purposes of this agreement, the provisions of the
Ohio Revised Code (ORC) pertaining to personnel and payroll reporting requirements to the Ohio
Department of Administrative Services (ODAS) do not apply to bargaining unit Employees.

Section 2. Except as may be expressly provided for in agreement, Sections 124.01 through 124.56, Section
325.19, and Section 4111.03 of the Civil Service Laws contained in the ORC, and any other civil service
provisions where such matter is generally addressed by this agreement, and except as otherwise provided
in Article 28 herein, do not apply to Employees in the bargaining unit. It is expressly understood that the
ODAS and the State Personnel Board of Review (SPBR) shall have no authority or jurisdiction as it relates
to Employees in the bargaining unit except that complete lists of persons having passed civil service
examinations be provided to the Employer, when requested, for selection of original appointments. For
purposes of this agreement, “original appointment” shall mean entry level positions only.

ARTICLE 43
WAGE CONTINUATION/INJURY LEAVE

Employees may avail themselves of the County’s Wage Continuation Plan in case of work-related
compensable ilinesses or injury.

ARTICLE 44
MISCELLANEOUS

Section 1. Should the Employer require any members to wear uniforms or special safety clothing or
devices, such items will be furnished to said members by the Employer.
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ARTICLE 45
DURATION OF AGREEMENT

A. This Agreement shall be effective as of January 1, 2025 and shall remain in full force and effect
until December 31% 2027.

B. If either party desires to modify and/or terminate this Agreement, it shali give written notice of
such intent no earlier than one hundred twenty {120} calendar days prior to the expiration date,
not later than ninety {90) calendar days after the expiration date of this Agreement.

IN WITNESS WHEREOF, the parties heceto have caused this agreement to be executed and signed by
their duly authorized representatives this _| & day of_;m,_, 2024

For Huron County Job and Family Services For OCSEA Local 11 AFSCME
Harry Brady,‘dommissioner d Christopher Mabe, OCSEA President
Bruce “Skip” Wilde, Commissioner Reanne Smith, Chapter President

/
Terry Boosé Commissioner
Ko s LTI e _

Marissa Saley, ChapterVice Presi

Lerdora Minor, Director OCSEA Staff Representative

2ot —

Lara Hozalslﬁllman Resource Administrator
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